SquareSigns' Instruction

This is helpful tool for SquareSigns's employees. Here you can track your
working time, check your month salary, add new work start time or work end time.

URL: http://employee.squaresigns.com

View 1. This is "login" view

This is the home page. Here you can log in to your personal account using your
email and password.

If you forget your password, you can restore it by click "Send Reset Link".
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Log in.

Use a local account to log in.

Email
Password

Log in

Forgot Password.

Send Recofery Link
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View 2. This is "account" main view.
Here you will see your work start and end times by day.
You will see total work hours and total salary for selected period.
You can change selected period by changing "Date From" and "Date To" dates.
Also you will see your salary per hour.

If you want to set work start or end action, you should click "Create Action" button.
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Date From 01/07/2018 Worktime: 63.31 hours
Salary: $ 1,013
Date To 11/07/2018
Get Reports
Name Lastname
Salary (for an hour): $ 16
# Date Action/Time
1 2018-07-02 Start 08:06:37 End 18:03:09
2 2018-07-03 Start 08:58:23 End 17:31:03
3 2018-07-05 Start 08:09:10 End 16:29:46
4 2018-07-06 Start 08:08:23 End 18:10:41




View 3. This is "create action" view.
Here you can create work start or end action.

For that set "Action Date", "Action Time" and "Action Type" then click "Save" button.
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Create Action
Action Date 11/07/2018
Action Date 07:13 AM
Action Type - Action - v
Save
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View 4. This is "settings" view.

Here you can change your account password.

Just fill old password, new password and confirm new password. Then click "Update"

button.
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Update Password
Old password
New password
Confirm New Password

Update
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View 5. This is "password reset" view 1.

For reset password, you should type your email, click "Send Reset Link" button and get
reset link into email.
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Forgot password.

Reset password by email.

Email

Send Reset Link
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View 6. This is "password reset" view 2.
You will see this view after click reset link from email.

Here you will set and confirm new password. Then click "Reset Password" button.
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Reset Password.

Insert new passwords.

Email example@domain.com
Password
Confirm
Password

Reset Parssword
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